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Tel: (972)-2-2982012

Fax: (972)-2-2982078

E-mail: HelpDesk@birzeit.edu

PURCHASE/ UPGRADE APPLICATION FORM

1. PERSONAL DETAILS

Family name: First Name:

Job Title:

Department & Tel number:

2. Service Selection

|:| Purchase A Machine

O Upgrade A Machine (Purchase Parts)

PLEASE, COMPLETE SECTION 3.a or 3.b THAT MATCHES YOUR REQUEST

3.a. Purchase a Machine

Machine type:
O rc
|:| Laptop

O printer
O Scanner

Other machines:

Please place quantity next to machine type, if not 1

Machine will be used in:

List of users on the machine:

Budget Name:

& sall | el

Account Number: g s_aall o3

Notes:

Head of Department Signature:

Date:

3.b. Upgrade a Machine (Purchase Parts)

Part type:
O Hard Disk O co-writer
O ram O Motherboard >

Other parts:

Please place quantity next to machine type, if not 1

Machine’s code number:

x IGNORE THIS FIELD

List of users on the machine:

Budget Name:

gaiall\ Qluallaul | Account Number: g sl o8

Notes:

Head of Department Signature:

Date:

4. Computer Center Use Only

Computer Center Comments:

Estimate Cost:

Director’s Signature:

Technical Specialist Signature:

YOUR REQUEST WILL BE PROCESSED WITHEN TWO BUSINESS DAYS

PURCHASE/ UPGRADE APPLICATION FORM

Return to The Help Desk Supervisor/ Computer Cent
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